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Instructions for Registering as a Focal Point

Please adhere to the following steps to complete your registration:

1. Click on the link provided in the email.
2. Set your password.
3. Navigate to the Delegation Management Tab.
4. Click on the "New Registration" button.

Detailed screenshots of the entire process, along with additional
instructions, will be provided on the subsequent pages.

The event website is being hosted in the following domain:
https://sportministerial2024.gov.pt/
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Step 1

Email Reception and Link Access
Upon receiving the email, click on the link highlighted by the green
arrow.
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Step 2

Password Definition
The link will direct you to the website where you can set your password.
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Log In
After defining your password, proceed to log in.
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Step 3

Accessing the Delegation Management Tab
Navigate to the Delegation Management tab. (This tab becomes visible
in the menu only after logging in. Highlighted by the green arrow.)
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Step 4

New Registration and Participant Enrollment
Click on the "New Registration" button to begin enrolling different
participants. (Highlighted by the green arrow.)
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Completing Participant Information

Please navigate through all the tabs and complete the fields. Note that

Surname, First Name, Official Email, Position, and Country are

mandatory fields and must be filled in to save the registration. It is

possible to return to an existing registration and update or add

information.

Please fill in all the fields for which you have information.

8



Functionalities of the Following Buttons

● Delete Registration
● Send Email with Accreditation Invitation
● Edit Registration

Template of Email with Accreditation Invitation

It is necessary to manually click the envelope button to send the Email
Accreditation Invitation.
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Thank You!
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